Shopify Cheat Sheet
How to do hasic changes

1. How to add products

Open shopify admin > products > add products > add product > fill the details and save
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SPECIFICATIONS
Brand Name: None

Origin: Mainland China

Material: PP

Disinfection time: 5 Minutes

Model Number: baby milk bottle warmer sterllser
Materal Feature: Ntrosamine Free
Materal Feature: Phthalate Free
Material Feature: Latex Free
Mateial Feature: PVC Free
Materal Fature: BPA Free

Age Range: 13-24m

Age Range: 0-6m
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If you want more guidance. Please click the link below for video tutorial

https://youtu.be/UNTc6HhUS6I?feature=shared

2. Collections

Shopify Admin > Products > Collections > Add Collection

There are two types of collections

e Manual

e Automated
If you want more guidance. Please click the link below for video tutorial

https://youtu.be/HigPfOMCMLA?feature=shared

3. Discounts

To create discounts go to shopify admin > discounts > create discount button > four

type of discounts will come > use amount off order discount type (for beginners) >

fill the form - write discount code ,how much percentage or amount off you want to

discount the client > then set date > and don't forget to click the point of sale

button.


https://youtu.be/UNTc6HhUS6I?feature=shared
https://youtu.be/HigPf0MCMLA?feature=shared
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If you want more guidance. Please click the link below for video tutorial

https://youtu.be/IQZT|keupks?feature=shared

4. Online Store

Online Store contains themes which are very important. If you want to change something
on a website like images or text content or anything else. Everything comes under the

theme section. Go to Online Store > Themes > Current Theme (Live Theme) > Customize


https://youtu.be/lQZTJkeupks?feature=shared
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If you want more guidance. Please click the link below for video tutorial
https://youtu.be/VNK9gtsCkcg?feature=shared

To add navigation please refer the following link

Online Store > navigation > main menu > add links
https://youtu.be/FIR-P2Mak]4?feature=shared

To add blogs

Online Store > blogs > add blog > fill details

https://youtu.be/023Gig-nly8?feature=shared

5. Settings in Shopify

e Store Details: settings > store details > you can edit store name , store email and
phone number and address from here.

e Shipping: settings> shipping and delivery> general profile > manage shipping rates.

e Policy Pages : In case you want to modify store policies. Go to settings> policy>

change policy


https://youtu.be/VNK9gtsCkcg?feature=shared
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« General profile

6. Apps and Sales Channels

Go to Settings > apps and sales channels. You can manage all apps from there.

For more guidance and details, refer to given below details.

e Shopify Inbox app : https://youtu.be/IN9HrNI336M?feature=shared
e FAQ prime app is for setting up automatic replies of FAQs.

e Omega Order Tracking app is used for analytics of orders

e Nova multi currency converter is for Currency conversion widget in website
e SEO ant Trust Badge is for trust badges that comes on product pages

e Other apps are booster apps for better website speed and optimization

e Dsersis for dropshipping
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https://youtu.be/lN9HrNI336M?feature=shared
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